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Agreement 



The articles and provisions contained herein constitute a 
bilateral and binding agreement ("Agreement") by and between 
the Governing Board of the Shasta-Tehama-Trinity Joint 
Community College District ("Board") and the Shasta College 
Faculty Association/CTA/NEA ("Association"), an employee 
organization. 

Unit Stability 

The Board of Trustees recognizes the Association as the 
exclusive representative of all full-time and part-time 
regular or contract certificated employees, summer school 
certificated employees, employees who are replacements for 
certificated employees on leave of absence or sabbatical 
leave, and those hourly paid certificated employees and 
temporary certificated employees who are hourly paid and have 
taught at least the equivalent of three semesters out of the 
last six semesters inclusive, and excluding substitutes and 
employees designated management by the Board as follows: 

District Superintendent /President 

Vice Presidents 

Deans 

Associate Deans 

Director of Community Services 
Division Directors 
Athletic Director 

No u*.it positions of the Association will be changed during 
the term of the contract without mutual consent of the 
Association and the Board. 

Term of the Contract 

K The term of this agreement is July 1, 1987 through 

June 30, 1990, and thereafter shall continue in effect 
year by year unless one of the parties notifies the other 
in writing no later than March 15 of its request to 
modify, amend, or terminate the agreement. Not later 
than April 1 of the calendar year in which this agreement 
expires, the Board^s negotiator shall meet with the 
Association for the purpose of establishing a calendar of 
meeting dates for the year. This calendar can be mod-- 
ified by mutual consent. 



ARTICLE ^It CONDITIONS OF THE CONTRACT {Continued) 



C. Term of the Contract (Contin* ^d) 

2. The provisions of this contract will remain in full force 
and effect until agreement on a subsequent contract is 
reached between the Association and the "district or until 
negotiations on a subsequent contract are terminated 
without agreement. 

D. Ratification 

The final proposal as agreed upon and signed by negotiators 
for both parties will be submitted to the Board of Trustees 
for ratification at the next regularl> scheduled Board 
meeting or within thirty (30) days after signing of the final 
agreement by negotiators. 

E. Revision of the Contract 

Revision of this agreement may occur during the term by 
mutual agreement. For the 1988*89 academic year, either 
party may reopen negotiations no later than March 15, 1988, 
with respect to Article VII (Wages and Benefits) and two 
other articles of each party's choosing. In addition, the 
parties shall, on or before April 15, 1988, meet and 
negotiate concerning sabbatical leaves for the 1989-90 and 
subsequent academic years. 

For the 1989-90 academic year, either party may reopen 
negotiations no later than March 15, 1989, with respect to 
Article VII (Wages and Benefits), calendar, and two other 
articles ox each party's choosing. 

F. Effect of Agreement 



It is understood and agreed that the specific provisions 
contained in this agreement shall prevail over District 
practices and procedures and over state law to the extent 
permitted by state law* 

G. Organizational Security 

1. Part-Time Employees 

a. Termination and Reemployment 

(1) A part-time certificated employee may appeal the 
decision to terminate his/her assignment through 
the administrative chain to the Vice President 
for Instruction, whose decision shall be final* 
The initial appeal shall be filed in writing 
with the Division Director or Evening Dean, as 
appropriate, within ten (10) woricing days after 



ARTICLE It CONDITIONS OF THE CONTRACT (Continued) 

G. prganizational Security (Continued) 
1. Part-Time Employees 

a. Termination and Reemployment 

(1) (Continued) 

the employee receives written notice of termina- 
tion of his/her assignment. The decision of the 
Division Director or Evening Dean may be 
appealed within ten (10) working days to the 
Vice President for Instruction. Each 
administrator shall respond in writing within 
ten (10) working days. 

(2) In the event of temporary termination due to 
insufficient class enrollment, the said instruc- 
tors will be offered, in a subsequent semester, 
opportunity for reemployment in part-time hourly 
courses for which they are credentialed and 
gualified fcr a period of 24 months beginning 
with the first day of the following semester. 
Qualification shall be determined by the 
u-LStrict based upon fields of study, past 
teaching experience congruent with the specific 
course offering, and proven instructional 
ability. 

(3) In the event that a full-time instructor is 
asigned to replace a part-time instructor as 
provided for in Article II and/or a reduction- 
in-force, part-time instructors shall be 
released in inverse seniority based on the date 
of having first rendered paid services as a 
part-time instructor taking into account creden- 
tials and qualifications. Qualification shall 
be determined as set forth in Section G(2) 
above. A part-time instructor released pursuant 
to this section shall be offered the first 
opportunity for reemployment in part-time hourly 
courses for which the instructor is credentialed 
and qualified. 
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ARTICLE lit HOURS OF EMPLOYMENT 



A. Definitions 

Calendar ~ the calendar for the academic year appears as 
Appendix A of this Contract. 

Consecutive Hours of Employment — those hours starting from 
the beginning of the first class of a given inst^^uctor 
until the termination of his/her final class in any 
calendar day. 

Days of Employment the number of days of service for the 
academic year shnll be 175 days. There shall be 175 days 
of instruction each academic year. 

Duty Year — the duty year shall start with the first tearh-^r 
duty day on the calendar and shall end for each 
individual instructor on the last duty day on the 
calendar, or vith the submission of grades in June and 
the permission of the appropriate administrator (s) 
designated by the Superintendent/President. 

B, Terms 

It is the expressed intent of this section to include '^nly 
certificated contract employees and regular employees wS 
defined in Education Code, Section 87601, (a) and (b) , except 
those employees employed on an hourly basis. 

The normal college business hours are 8 a.m. to 5 p.m., 
Monday through Friday. Selected educational programs and 
services are offered, however, from 5 p.m. to 11 p.m. on and 
off campus, as well as on the weekend. 

Certificated personnel whose duties are classroom instruction 
shall be on duty on the college campus an average of 30 hours 
per week over a span of four (4) consecutive weeks or a 
proration based on the instructor load formula* It is 
understood that instructional duties may require a minimum of 
ten hours off campus for instructionally related activities 
to be performed at the discretion of the instructor* 

Instructional duties shall be scheduled by each instructor on 
each of the five days per week* Exceptions to this may be 
approved by the division director and the Vice President for 
Instruction. 



ARTICLE II: HOURS OF EMPLOY?tENT (Continued) 



B. Terms (Continued) 

Instructors shall inform their division secretary and/or 
their division director of their whereabouts during those 
hours when they are expected to be available on campus beyond 
their classroom assignments and required scheduled office 
hours. 



A schedule including the instructor's approved c 
and providing for at least five hours for studen 
per week shall be prepared by the instructor and 
file with the di\ision director, Vice President 
tion, Counseling Center, and a copy on their off 
Instructors who have 25 or more contact hours pe 
have as many office hours scheduled as needed to 
hour per week provision. Instructors shall rema 
offices during the scheduled student conference 
another arrangement has been approved in advance 
writing, by the appropriate division director. 



lass schedule 
t conference 

placed on 
for Instruc- 
iCc door, 
r week will 
meet the 30 
in in their 
hours unless 
and in 



Those certificated staff members who are assigned full time 
to nonclassroom responsibilities shall be scheduled duties 
for an average of 35 hours per week during the contract year.. 
It is understood that nonclassroom responsibilities may 
require a minimum of five hours off campus for nonclassroom- 
related activities to be performed at the professional 
discretion of the staff member. Any certificated staff 
member whose assignment encompasses both classroom teaching 
and nonclassroom duties will be assigned in accordance with 
the District Faculty Load Formuln. 

According to college policy, classroom instructors will, 
whenever possible, be assigned a major portion of their 
instructional load during the hours of 8 a.m. to 5 p.m., 
Monday through Friday. Instructors may, however, be assigned 
classes during evenings and weekends as special needs of the 
District dictate. If, beca'ase of special needs of the 
District, it becomes necessary to assign certificated employ- 
ees other than between the hours of 8 a.m. to 5 p.m., such 
assignments will be made by mutual agreement of the staff 
member and the supervisor whenever possible. If mutual 
agreement cannot be achieved, such assignment will be mado 
only by the appropriate vice president v/ho shall document all 
the alternatives considered and justify the necessity for the 
assignment. All loads so assigned will be considered in the 
District load policy and at no time will required daily 
scheduled classroom instruction span more than seven hours 
unless specifically requested in writing by the employee and 
approved by the appropriate vice president. 
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ARTICLE lit HOURS OF EMPLOYMENT (Continued) 



B. Terms (Continued) 

No scheduled hours for any regular assignment will exceed a 
nine-^hcur span of time. 

Whenever an evening assignment is made, the assignment the 
next day will he taken into account. 

All certificated load assignments wi;.l be made in consulta- 
tion with the employee, the immediate supervisor, and the 
appropriate vice president. 

Any exceptions of these "hours of employment" provisions must 
be approved by. the appropriate vice president through the 
recommendation of the immediate supervisor. 

All unit members are required to attend staff meetings 
scheduled by the District Adtiinistra-cion unless excused in 
writing and in advance of the meeting. 
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ARTICLE IT: LOCATION TRANSFER 



A* D efinitions 

Location Transfer a change of duty location outside a ten 

mile radius of the duty station held immediately prior to 

the assignment change. 

B* Application of Contract 

When transfer of a contract or regular employee requires 
transportation from one District location to another during 
cpy one calendar day, it is agreed that transportation will 
be furnished by the District; and that the required xving 
time will be considered in the instructor loed formuia. 

If transportation is not furnished, the employee will be 
compensated at the District's existing mileage rate from the 
Shasta College Redding campus to the site of transfer. 

C. Location Transfer 

If, because of changing student prel'erenc?s, it becomes 
necessary to transfer personnel covered by -this agreen;ent, 
such transfers will be made by mutual agreement of the staff 
member and the supervisor 'henever possible* If mutual 
agreement cannot be achieved, such transfer will be made only 
by the appropriate vice president who shall state the reasons 
for the transfer in writing. 

D. Travel Expenses 

An employee transferred under the provisions of this Article 
shall be paid for travel to the newly assigned location a^^ 
the regular college rate per mile for miles traveled in 
excess of twice the distance between the employee's home and 
Shasta College. 

:n addition, the employee will be paid one-half of his/her 
regular hourly teaching rate for driving time to and from the 
newly assigned locatic in excess of twice the time 
previously spent driving between his/her home and Shasta 
Col lege 



ERJC 




ARTICLE IV> WORKLOAD - CLASS SIZE 



A. Definitions 
Lecture Hour 

A lecture hour shall consist of 50 minutes of formal lecture 
per week per academic semester. Each lecture hour shall 
equal a Teaching Unit, 

Laboratory Hour 

A laboratory hour shall consist of 50 minutes of laboratory 
instruction per week per academic semester, Eech laboratory 
hour shall be equal to .75 of a Teaching Unit. 

Preparations 

A preparation is defined as the number of distinct courses 
for which an instructor must prepare during the course of a 
normal week of instruction. Courses requiring a distinct and 
separate lab will be given two preps. 

Contact Hours 



A contact hour is defined as the number of hours the instruc- 
tor spends in each of his/her classes each week multiplied by 
the number of students in each of his/her classes, 

B. Instructional Faculty Load Formula 



Weights 


1 


2 


3 


4 


5 


6 


Units 


8 or less 


9-11 


12-14 


15-17 


in-2c 


21-23 


Preps 


2 

1 '- , 


2 

1 


3 


4 


s 


6 or more 


Contact Hours 


1*200 


201-350 


351-500 


501-650 


651-800 


} 801-950 

1 i 




ARTICLE IV t WORKLOAD - CLASS SIZE (Continued) 
Instructional Faculty Load Formula ' 

1. For ever/ 150 WSCH over 950/ add one load weight. 

2. Each weekly laboratory contact hour will be calculated at 
.75 T. units, and each weekly lecture contact hour will 
be calculated at one (1) T. unit. 

3. Courses requiring a distinct and separate lab will be 
given two (2) preps. 

4. Nine or less load weights will be considered an under- 
load. Thirteen or more load weights will be considered 
an overload. The load range based on a four semester 
total will be 40-48 load weights. Any increase in this 
maximum must have written approval of the faculty member, 
the division director^ and the Vice President for 
Instruction. 

5. No instructor will be assigned a load weight exceeding 15 
in any given semester unless the load is requested in 
writing by the instructor and has been discussed and 
approved by the division director, any appropriate deans, 
and the Vice President for Instruction. An excess of 15 
load weights will require documentation regarding the 
rationale for granting. (See 12) 

6. All instructional loads will be automatically reviewed 
after two semesters. 

7. The weekly student contact hours will be calculated based 
on the first census week of each semester. 

8. Divisional faculty members and instructional administra- 
tors shall be responsible for determining and establish- 
ing appropriate class size by mutual consent. 

a. The voluntary consent of the faculty member shall be 
required to exceed established class size* Overload 
will be facilitated by faculty use of overenrollment 
cards * 

h. The number of students in laboratory sections shall 
not exceed the number of established stations and/or 
available equipment or teaching aides* 
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ARTICLE IV: WORKLOAD ~ CLASS SIZE (Continued) 



B. Instructional Faculty Load Formula (Continued) 

9 All faculty members shall be notified in writing at 
least three (3) wee)cs in advance of the printing of the 
course schedules for the ensuing academic period. Each 
facultv member shall meet with his/her immediate super- 
visor to modify or or otherwise alter such schedule as 
necessary and to adopt a mutually acceptable fmal 
schedule for that academic period. The class schedule 
mu«;t be approved by the Vice President for Instruction. 

10 Whenever a certificated employee is underloaded, the 
District may assign up to the required average as 
defined in Section 4 herein; or if the underload is due 
to insufficient enrollment, the District may then 
reassign any full-time unit member to another instruc- 
tional area or division. 

If the above unit member cannot qualify for reassign- 
ment, the District will establish a program for retrain- 
ing which enables such reassignment. The retraining 
program may be conducted through the professional growth 
program, or at the District's discretion, through the 
utilization of the special sabbatical leave for retrain- 
ing as set forth in Article VI, B, 2, a. 

11 The load formula applies to scheduled instructional 

* classes only. For classes scheduled for less than the 
full semester, WSCH will be calculated by prorating the 
scheduled WSCH over the entire semester . 
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ARTICLE Vs CEPTIFICATED EMPLOYEES » EVALUATION POLICY 



A. Introduction 

The District shall evaluate unit members on a uniform basis « 
Contract employees shall be evaluated at least once each 
year^ regular employees shall be evaluated at least once 
every two academic years^ and part-time employees shall be 
evaluated at least the first two semesters of employment. 
The final formal evaluation shall incorporate both the 
student and the administrative evaluations for all teaching 
personnel. 

The criteria for evaluation shall be as set forth in the 
Evaluation Summary document^ Appendix which is attached 
hereto and incorporated herein by reference • 

A unit member shall be entitled to the followinq procedural 
rights as part of any evaluation: 

1» Transmission of written evaluations and assessments to 
the employee. , 

2. Opportunity for the employee to react or respond in 
writing to the written evaluation and assessment. 

3. Recommendation of the supervisor. 

4. Notification in writing of unsatisfactory performance, 
including recommended improvements. 

5. Providing assistance to improve performance* 

6. Upon request^ the right of representation by the Asso- 
ciation at any conference concerning an evaluation. 

As used in this section^ the following definitions will 
pertain: 

K Personnel File — those documents associated with 

personnel processing^ such as application tran- 
scripts, placement office file, TB tests, etc* 

2. Evaluation File — any documents associated with 
evaluation of performance related to contract 
responsibilities . 
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ARTICLE V: CERTIFICATED EMPLOYEES' EVALUATION POLICY (Continued) 



B. Evaluation Process ^ Instructors 

The Instructional Vice President will supervise the overall 
evaluation process for instructors. Contract employees will 
be evaluated each year; regular employees at least once every 
two academic years. 

Student evaluation shall be implemented upon request by the 
instructor, division director, or Vice President for 
Instruction. (Exception: All Contract employees shall be 
evaluated by the students for the entire non-tenured period.) 

During the first two (2) weeks of every semester, instructors 
^ill have available for each student a written copy of the 
course description, objectives, grading, testing, attendance, 
and other requirements expected of the students. This 
information will establish the primary basis for evaluation 
of the course and the instructor by the various parties 
involved. 

Each division director will orient his/her division members 
to be evaluated near the beginning of the school year. They 
will: 

acquaint instructors with the college's total program of 
instructor evaluation (i.e. philosophy, objectives, staff 
responsibilities, procedures and processes, evaluative 
instruments, etc.) j 

make clear to the instructors to whom they are chiefly 
responsible for their evaluation and retention; and 

advise the instructors of any particulars concerning 
professional responsibilities which might influence the 
instructors * evaluations. 

1. Student Evaluation 

a. The objective of student evaluation is to: 

(1) Determine student response to the fulfillment of 
the stated and distributed course objectives. 

(2) Give a basis for the instructors, division 
directors, and administrator to communicate for 
the purpose of maintaining a strong instruc- 
tional program. 

(3) Become an official part of the instructor's 
confidential evaluation file for use in the 
overall evaluation process. 
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ARTICIK V: CERTIFICATED EMPLOYEES' EVALUATION POLICY (Continued) 



B« Evaluation Process - Instructors (Continued) 
Each instructor will: 

(1) Distribute and explain the course objectives, 
grading policy, references and materials 
required, assignment procedures, practices, and 
other pertinent information about the course 
near the beginning of each semester, 

(2) Periodically review the course objectives with 
the students during the course of the semester 
for the purpose of refreshing the expected 
outcome of the course, 

(3) Consult with the division director in selecting 
a minimum of two classes (2) classes each 
semester the instructor is to be evaluated, to 
be used as the student evaluation classes, 

c. The Research Office shall conduct the student 
evaluation and shall: 

(1) Assure the students that responses wil] remain 
anonymous • 

(2) Explain the procedures for filling out the 
evaluation form, 

(3) Encourage students to make written comments on 
the evaluation form, 

(4) Distribute and collect evaluation forms and 
return them to the Research Office for tabu- 
lation, 

(5) Summarize the evaluation instruments maintaining 
confidentiality, 

(6) Solicit questionnaire responses from students 
who withdrew from the courses being evaluated, 

(7) Submit three (3) copies of the evaluation 
summary to the Vice President for Instruction, 
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B. Evaluation Process - Instructors (Continued) 

d. The Vice President for Instruction will: 

(1) Return one (1) copy of the evaluation summary to 
the instructor's division director, return one 
(1) copy to the instructor, and maintain one (1) 
copy in the instructor's evaluation file. The 
division director's copy will be returned to the 
Vice President for Instruction's Office with the 
Evaluation Summary Report* 

(2) Utilize the student evaluation summary in 
carrying out the overall evaluation process. 

e. Criteria for student evaluation: 

(1) An evaluation instrument will be used which 
includes the following criteria and will be 
designed in such a way to reflect the nature of 
the class (i.e. lab, activity, lecture, etc. ) : 

(a) Were the course objectives clearly dis- 
tributed, explained, and fulfilled? 

(b) Were the grading assignments, required 
materials, and other miscellaneous course 
requirements appropriate for fulfilling the 
course objectives and unit credit for the 
course? 

(c) Was the course useful and practical for the 
student? 

(d) Was the material organized and presented in 
a clear, interesting, and meaningful 
manner? 

(e) Was the classroom atmosphere appropriate 
for learning? (i.e. was the student free to 
express his/her views; was the instructor 
courteous; (lid the instructor stimulate 
intellectual curiosity?) 

(f) Was the student able to receive adequate 
out-of-class assistance from the instruc- 
tor? 

(g) Did the i.istructor attend to the mechanical 
aspects of the class? (i.e. returning 
papers quickly, starting class on time, 
etc.) 
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ARTICLE Vt CERTIFICATED EMPLOYEES ♦ EVALUATION POLICY (Continued) 



B« Evaluation Process - Instructors (Con'.inued) 

2« AdiTiinistractive Observations 

This procedure will be supervised by the Vice President 
for Instruction but will involve other administrators and 
division directors* 

a. Each division director will inform the instructors of 
the division schedule for carrying out the 
evaluations and the post-observation conferences* 

b. Whenever possible, it would be desirable to have the 
administrative observations in one of the same 
classes being evaluated by students. 

c* Each division director or other evaluator should 

adhere to the following criteria as he/she completes 
each classroom observation report; hence, his/her 
actual classroom observations should be guided by 
these criteria and the report should: 

(1) Include significant data regarding factors which 
may influence teaching performance {e.g. number 
of different class preparations, number of 
students in class, years of experience teaching 
the particular course, classroom facilities, 
etc.) . 

(2) Be based upon full context of total observation. 

(3) Be m terms of observable behavior. Judgments 
of teaching performance should refer to behavior 
as recorded in the report. 

(4) Avoid observations which cannot be supported by 
specific instances or generally accepted 
criteria of good educational practices (e.g. 
reports should not reflect disagreements over 
theories of teaching methods and procedures 
where the methods and procedures in question are 
commonly used and appropriate to the purposes of 
the class) . 
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ARTICLB Vt CERTIFICATED EMPLOYEES' EVALUATION POLICY (Continued) 



Evaluation Process - Instructors (Continued) 

d. Each division director cr other evaluator should make 
certain that post-observation conferences are held 
with the instructor concerned as soon as possible 
following the observations but no later than ten (10) 
working days following the observation. 

(1) During the conference the instructor shall be 
allowed to read and react to the observation 
report . 

(2) Both strengths and possible weaknesses will be 
considered. Any specific suggestions as to 
recommended improvement should be included in 
the report. 

(3) Upon conclusion of the conference, the observa- 
tion report shall be signed both by the in- 
structor and the evaluator. The instructor 
shall have the opportunity to present his/her 
own comments in writing on the substance of the 
report. Signing the report does not necessarily 
indicate that the evaluated instructor agrees 
with the report, but only that he/she has read 
the report. The instructor will receive a copy 
of the signed report. 

(4) The original copy of each observation report 
will be sent to the Instruction Office after 
each conference. 

e. The observation reports will become part of the 
Evaluation Summary Report. 

C. Nonteaching Personnel Evaluation Procedure 

1. Administrative Evaluation of Nonteaching Certificated 
Employees 

Each nonteaching staff member will be evaluated by his or 
her immediate supervisor. A written evaluation will be 
prepared incorporating the following features: 

a. Evaluation of job performance 
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ARTICLE Vt CERTIFICAT ED EMPLOYEES' EVALUATIOh? POLICY (Continued) 



C. 



Nonteachlnq Personnel Evaluation Procedure (Continued) 

b. A conference will be held to discuss tJie evaluation 
of ]ob performance. During tJie conference: 



(1) 
(2) 

(3) 



(4) 



TJie employee sliall be allowed to read and react 
to thie performance report. 

BotJi strengtJis and weaknesses should be con- 
sidered. Any specific suggestions as to liow 
possible difficulties could ho remedied shall be 
dincussed . 

Upon conclusion of the conference, the observa- 
tion report should be signed by the employee and 
the evaluator. The employee shall have the 
opportunity to present comments in writing on 
the substance of the report. Signing the report 
does not necessarily indicate that the evaluated 
employee agrees with the report, but only that 
the report has been read. The employee will 
receive a copy of the signed report. 

The original copy of each observation report 
should be sent to the appropriate vice presi- 
dent's office after each conference. 



c. The observation reports will become part of the 
Evaluation Summary Report. 

D. Evaluation Summary Report 

1. Evaluation Summary Reports are prepared by the supervi- 
sors who are responsible for the administrative eval- 
uations. It is a compilation of the self, student, 
service population, and administrative evaluations. 
After the summary is completed, a copy is provided for 
the person being evaluated before a conference is held. 

2. The conference is intended to review the content of the 
summary report and afford the person being evaluated an 
opportunity to react to the report and establish a plan 
for appropriate professional growth and a timetable for 
re-evaluation of deficient areas. 




ARTICLE Vt CERTIFICATED EMPLOYERS* EVALUATION POLICY (Continued) 



D» Evaluation Summary Report (Continued) 

3» Supervisors having responsibilities for evaluation should 
observe the following guidelines regarding the use and 
contents of the evaluation reports and other data 
gathered as part of the evaluation. 

a» Should data be collected which adversely affects the 
person being evaluated, the nature cf this data 
should be known to him/he*- in order that he/sho may 
make the recommended improvements. 

b. No data should be collected from sources not having 
responsibilities for evaluation unless those sources 
have knowledge that the information will be used in 
the evaluation process and give their written 
permission for the materials to be used for evaluat- 
ing purposes • 

c. All data which may be detrimental to the evaluation 
of an individual should not be considered v'^lid 
unless the nature of the complaint or criticism has 
been signed as a complaint or criticism by the 
originating source and the instructor has been given 
an opportunity to react to the data. Student 
evaluations will be utilized in summary form. 

4. Maintenance of Evaluation Files 

a. The appropriate vice president will maintain a file 
of evaluation reports for each instructor. Veri- 
fication that this process has been completed will be 
made to the Superintendent /President • 

b. Files for nonteaching personnel will be kept in the 
office of the appropriate vice president. 

c. Before any derogatory information is inserted in the 
official evaluation file, a conference will be held 
between the faculty member and the supervisor to 
review the concern in detail . Any written derogatory 
information to be included in the evaluation fi.^e 
must be channeled through the Superinten- 
dent/President or the appropriate vice president, and 
the faculty member shall have the opportunity to 
respond, in writing. This written response shall be 
included in the evaluation file. 



ARTICLE V> CERTIFICATED EMPLOYEES^ EVALUATION POLICY (Continued) 
E. Actions Subsequent to the Evaluation 
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2. 



Every effort will be made to eliminate areas of defi- 
ciencies in the person being evaluated. A timeline for 
eliminating these deficiencies will be established with 
further evaluation procedures set up. 

In the event serious deficiencies remain after the 
evaluation process and attempts have been made to resolve 
these deficiencies: 



a. Contract employees will be subject to disciplinary 
action to Include failure of the District to rehire 
as described in Education Code, Sections 87607 
through 8761 2 • 

b» Regular employees will be subject to disciplinary 
action primarily upon the grounds described in 
Educatij>n Code, Section 87712 but only through the 
process described in the Education Code or other 
legal provisions. 

Appeal Procedures 

Formal legal appeal to disciplinary action is /available to 
certificated personnel through Section 87673 and other 
sections of the Education Code. 
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ARTICLE VI I LEAVES 



A, Definitions 

Irnmediate Family the mother, father, grandmother, 

grandfir.ther, or a grandchild of the employee or o£ the 
spouse of the employee and the spouse, son, son-in-law, 
daughter, daujhter-in-law, brother, or sister of the 
employee, or any foster child or any relative living in 
the immediate household of the employee. 

Paid Leave any leave in which the employee receives any 
remuneration from the District in the form of salary 
and/or fringe benefits. All other leaves wil] he 
considered unpaid. 

B. Leaves and Transfer Policies 

When any provision of the California State Education Code 
expressly authorizes or requires the Governing Board of a 
school district to grant a leave of absence for any purpose 
or for any period of time to persons employed in positions 
requiring certification qualifications, that express authori- 
zation or requirement does not deprive the Governing Board of 
the power to grant leaves of absence with or without pay to 
such employees for other purposes or for other periods of 
time, so long as the Governing Board does not deprive any 
employee of any leave of absence to which he/she is entitled 
by law. (Education Code, Section 87764) 

1. Short-Term Leaves 

a . Absences 

Unless otherwise provided for in this contract, 
certificated employees shall not be absent from the 
college campus during their scheduled assignment 
without prior notification and approval from the 
appropriate vice president or his/her designee. 

b. Bereavement Leave 

Every certificated employee is entitled to a leave of 
absence, not to exceed five days, in the event of a 
death of any member of his/her immediate family* No 
deduction shall be made from the salary of such 
employee nor shall such leave be deducted from other 
leaves granted by the Governing Board of the Dis- 
trict. 
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ARTICLE VI t LEAVES (Continued) 

B. Leaves ^nd Transfer Policies 

c. Witness and Jury Duty 

A leave of absence will be granted any employee when 
he/she has been called for jury duty in the manner 
provided by law. The Governing Board shall grant 
such leaves of absence with pay up to the amount of 
the difference between the employee's regular 
earnings and any amount received for jury or witness 
fees. 

In practice, each employee will endorse juror or 
witness* fees to the District and receive regular 
District salary. Mileage and meal allowances will 
be paid directly to the employee. If fees are not 
endorsed to the District, ♦•.he leave will be granted 
without pay. Only those fees received by the 
employee attributable to scheduled hours of employ- 
ment shall be subject to the endorsement policy. 

Leaves for witi >ss duty will be granted during 
scheduled duty hours to employees being compensated 
as professional expert witnesses upon prior applica- 
tion followed by approval of the appropriate vice 
president or District Superintendent, upon the 
reconunendation of the division director, provided 
th?t the following conditions are met: 

(1) A suitable substitute is obtained by the 
District, and the District is reimbursed by the 
professional expert witness for the cost of the 
substitute. 

(2) That the instructor meets his/her 30-hour 
obligation. 

d. Personal Necessity 

Any days of leave of absence for illness or injury 
allowed pursuant to Education Code, Section 87781 
(Illness and Injury I ^.vc of Absence) may be used by 
a certificated employee in case of personal necessi- 
ty, not to exceed six (6) days in any school year. 
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ARTICLE VI ; j^EAVK^ (Continued) 
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^* I'eaves an d Transfer PolicieB (Continued) 
Personal Necessity (Continued) 

The Superintendent/President, Vice President for 
Instruction, Dean of Business Services, or Dean of 
fn^h^"? Personnel Services, as appropriate, are 
authorized to grant such personal necessity leave 
upon application in writing to them. They may 
require appropriate documentation. Prior approval 
of the Superintendent/President, Vice President for 
^Jn^fn^ o""' ^^^r* °^ Business Services, or Dean of 
Student Personnel Services, as appropriate, must be 
obtained, except for ^he following reasons: 

Death or serious illness of a member of the 
immediate family. 

Accident, involving the employee's person or 
property or the person or property of a member 
of the immediate family. 

(3) Male employees shall be entitled to paternity 
leave during their wife's pregnancy or recovery 
period. ^ 

In the case of leaves for the reasons listed above, the 
application for the leave shall be submitted by the 

d^ys following the 

last day of the leave. 

In addition to emergencies listed above, Personal 
Necessity Leave may be requested for matters of critical 
importance involving the employee or members of his/her 
family which require that the employee be off campus for 
one day or more. ^ 



(1) 
(2) 



e* Military, National Guard, and Rese 



rve 



Certificated employees shall be entitled to any military 
leave provided by law and shall retain all rights and 
privileges granted by law arising out of the exercise of 

l^fve. (California Education Code, Section 
87832, as it pertains to certificated employees.) 

f . Personal illness and In-jury 

Full-time certificated employees working a normal 
ten-month contract shall be entitled to ten contract 
days leave of absence with full pay for illness or 
injury for each contract year of service. Certificated 
employees employed for more than ten months will be 
entitled to one day per month or a prorated portion 



ARTICLE VI t LEAVES (Continued) 



Leaves and Transfer Policies (Continued) 

f. Personal Illness and Injury (Continued) 

thereof for each additional month or a portion of a 
month of service. This will be equivalent to .25 
days of additional leave for each additional week of 
service. A certificated employee employed for less 
than full time shall be entitled to, for each 
contract year of service, a proration of the 
entitlement earned by full-time certificated 
employees. 

Credit for this leave of absence need not be av-:crued 
prior to taking such leave, and such leave of 
absence may be taken at any time during the contract 
year. If the entire leave of absence entitlement is 
not utili2ied during the contract year, remaining 
days shall be allowed to accumulate from year to 
year. 

Any certificated employee who has been employed by 
the District for one or more contract years and who 
accepts a certificated position in another district 
shall transfer accumulated days of leave of absence 
for illness or injury in accordance with Section 
87782 of the California Education Code. 

Certificated employees desiring sick leave allowance 
are required to submit a written absence report 
within two (2) working days after return to duty. 

If the absence exceeds five (5) working days, the 
employee shall be required to provide a physician's 
written verification of illness and a release to 
return to duty. 

Certificated employees who are absent from duties on 
account of illness less than one day but from three 
to five hours shall be charged for one-half day sick 
leave. Absence less than three hours shall not be 
charged* 



When a person employed in a po 
certification qualifications i 
account of illness or accident 
school months or less, whether 
arises out of or in the course 
the employee, the amount deduc 
due for any month in which the 
not exceed the sum which is ac 
tute employee employed to fill 
an absence or, if no substitut 



sition requiring 

s absent from duty on 
for a period of five 
or not the absence 
of the employment of 

ted from the salary 
absence occurs shall 

tually paid a substi- 
tnis position during 

e employee was 
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ARTICLE VI t LEAVES (Continued) 



J* Leaves and Transfer Policies (Continued) 

f. Personal Illness and Injury (Continued) 

employed, the amount which would have been paid to 
the substitute had a substitute been employed. The 
District shall malce every reasonable effort to 
secure the services of a substitute employee. 

When certificated employees ar? absent from duty on 
account of illness for a pe* lod of more than five 
school months, or when a person is absent from duty 
for a cause other than illness, the amount deducted 
from the salary due for the month (s) in which the 
absence occurs shall be determined by the Governing 
Board* 

g. Industrial Accident and Illness Leave 

Industrial Accident and Illness Leave shall be for 
not more than 60 days during which the college is 
required to be in session or when the employee 
would, otherwise, have been performing wor)c for the 
District in any one fiscal year for the same acci- 
dent. Such Industrial Accident and Illness Leave 
shall commence on the first day of absence and shall 
not be accumulated from year to year. 

When a certificated employee is absent from duty due 
to an industrial accident or illness, the employee 
shall be paid the portion of the salary due for any 
months in which the absence occurs as, when added to 
the temporary disability indemnity under Division 
4.5 of the Labor Code, will result in a payment of 
not more than the employee's full salary. The 
phrase "full salary** shall be computed so that it 
shall not be less than the employee's average wee)ciy 
earnings, as that phrase is utilized in Section 4453 
of the Labor Code. Tho maximum minimum average 
weekly earnings set forth in Section 4452 of the 
Labor Code shall, otherwise, not be deemed applica- 
ble. 

Industrial Accident and Illness Leave shall be 
reduced by one day for each day of authorized 
absence regardless of the temporary disability 
indemnity award. When an industrial accident and 
illness leave overlaps into the next fiscal year, 
the employee shall be entitled to only the amount of 
unused leave due for the same illness or injury. 
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ARTICLE VI t LEAVES (Continued) 

^* Leaves and Transfer Policies (Continued) 

5- Industrial Accident and Illness Leave (Continued 



Upon termination of the industrial accident and 
illness leave, the employee shall be entitled to 
on^^ ^^"f^i<=8 °f any other applicable leave as 

outlined in this section or in the California State 
Education Code; and the absence shall be deemed to 
have commenced on the date of termination of the 
industrial accident and illness leave, provided that 
if the employee continues to receive temporary 
disability indemnity, the employee may elect to take 
as much accumulated sick leave which, when added to 
the temporary disability indemnity, will result in a 
payment of not more than his/her full salary. 

During any paid leave of absence, the employee shall 
endorse to the District the temporary disability 
indemnity check received on account of the indus- 
trial accident or illness. The District, in turn. 
Shall issue the employee appropriate salary warrants 
for payment of the employee's salary and shall 
deduct normal retirement and other authorized 
contributions. 

Any employee receiving benefits as a result of this 
section shall, during periods of injury or illness, 
remain within the -state of California unless the 
Governing Board authorizes travel outside the state. 

h. In-Service Leave 

At the beginning of the academic year, the division 
members and their division director will review 
proposed in-service leaves planned for the year. 
Consistent with that review, each bargaining unit 
member will be offered the opportunity to take an 
in-service leave, to the extent of division funds 
budgeted, said offer to be rotated among all members 
Of the bargaining unit, within a division or depart- 
ment, starting with the most senior member of the 
division or department. 

Reasonable and necessary expenses for meals, lodq- 
mg, and transportation shall be reimbursed. 

If the instructor wishes a substitute, and one is 
available, one will be hired. A bargaining unit 
member shall not be paid for voluntarily substitut- 
ing for another bargaining unit member between the 
hours of 8 a.m. and 5 p.m. Substitute employees are 
not members of the bargaining unit. 
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ARTICLE VI t LEAVES (Continued) 



B. Leaves and Transfer Policies (Continued) 

2, Long-Term Leaves 

a. Sabbatical Leaves 

Under the provisions of California Education Code, 
Sections 87767-87775, the Board of Trustees may 
grant any certificated employee of tho District a 
leave of absence not to exceed one year for the 
purpose of permitting advanced research, travel, or 
other acceptable plans submitted by the employee and 
designated for the benefit of the College District 
and the students. 

A certificated employee is eligible to apply for 
either a one-semester or a one^year leave of absence 
for the above purposes after completion of each six 
consecutive years of certificated service to the 
District. (Education Code, Section 87768). The 
certificated employee shall be employed at least 
one-half time drying the year for that year to 
qualify as one of the six. When the certificated 
employee has accrued the equivalent of five and 
one-half contract years, the Board w'^l consider 
granting a sabbatical leave. 

In keeping with this policy, authorized leaves will 
not constitute a break in the continuity of service 
and shall be included as a year of service in 
computing eligibility requirements. 

Leave time shall be included not only for service 
and experience on the salary schedule, but for 
subsequent leaves and/or retirement. Should the 
employee desire to maintain state teachers* retire- 
ment credit for the period of absence, the employee 
will pay to the system additional contributions 
based on the compensation earned and the compen- 
sation earnable during the period of sabbatical 
leave. (Education Code, Section 22716). Neither 
would service under national fellowship or founda- 
tion for a period of not more than one year be 
considered as a break in service. 

Selection : 

All certificated employees covered by this agreement 
will be given equal consideration in determining 
priority, with the number of those on leave being so 
balanced among the faculty as to preserve continuity 
in the educational programs or services of the 
college and with the potential value of the leave to 
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ARTICLE VI > LEAVES (Continued) 

Leaves and Transfer Policies (Continued) 
2. Long-Term Leaves 

a. Sabbatical Leaves (Continued) 
Selection (Continued) 

the students and to the college district being of 
primary importance. 

An employee applying for his/her first sabbatical 
leave shall have priority over one applying for a 
second sabbatical leave. Its worth shall be judged 
not only in terms of professional value to the 
applicant but also in terms of what the applicant 
may contribute following his/her return to the 
District through improved classroom teaching, 
diversification of instructional skills, leadership, 
curriculum development, or other considerations. 
Other selection criteria include seniority of 
service, health certification, professional atti- 
tude, and performance. 

No more than the equivalent of 4 percent F.T.E. of 
the total certificated employees covered by this 
agreement may be on sabbatical leave, such number to 
be rounded to the nearest one-half F.T.E. As a 
separate sabbatical leave concept, the District may 
grant leave for retraining purposes for unit members 
who are underloaded and who are not qualified for 
reassignment into other areas. In any one academic 
year, such leaves shall not exceed two (2) percent 
F.T.E, of the unit members eligible for sabbatical 
leave* The determination as to the extent of 
underloading, as well as the qualifications for 
assignment, shall be within the sole discretion of 
the District. A program for retraining shall be 
prepared by the applicant and the District adminis- 
tration as part of the request for leave, and the 
continuation of the leave shall be contingent upon 
the completion of the retraining program. 

The granting of sabbatical leaves for retraining 
shall not in any manner be intended to limit the 
granting of sabbatical leaves for other purposes as 
set forth herein. 

Applications for sabbatical leaves for either one or 
two semesters must be submitted during the month of 
January of the preceding school year. 
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ARTICLE VI: LEAVES (Continued) 



S« Leaves and Transfer Policies (Continued) 
2. Long-Term Leaves 

^« Sabbatical Leaves (Continued) 
Selection (Continued) 

The Sabbatical Leave Committee will meet by February 
15 and make a recommendation by March 15. if 
suitable replacements, if needed, are not available, 
the leave shall not be granted. Final determination 
of sabbatical leaves will be made within 45 calendar 
days after the Committee makes recommendations. 

A college committee of six meirbers with three 
including the Vice President for Instruction,' 
appointed by the Superintendent/President, and three 
appointed by the Executive Board of the Association, 
will screen applications for Board consideration. 
The Vice President for Instruction will be the 
Chairman of the Committee. Recommendations of the 
Committee may be appealed to the Board of Trustees. 

Compensation 

Certificated employees granted a sabbatical leave 
for one semester shall be paid 100 per<-ent of their 
full salary during such leave, to be p^id during the 
semester of absence unless other arrangements are 
made within 30 days following the award of the 
sabbatical. 

Certificated employees granted a sabbatical leave 
for a period of one school year shall be paid not 
less than 85 percent of their annual salary for the 
year in which the leave was taken. 

To receive such compensation, a bond, at the Dis- 
trict's expense, may be required. 
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ARTICLE VI: LEAVES (Continued) 

3. Leaves and Transfer Policiea (Continued) 
2. Long-Term Leaves 

a* Sabbatical Leaves (Continued) 
Compensation (Continued) 

Failure to render two (2) full years of service 
immediately following return from sabbatical leave 
will result in a payment to the District by the 
employee of a sum proportionate to the time of 
failure to meet the obligation of teaching in the 
two-year period. The bond will be exonerated in the 
event that failure of the employee to return and 
render two years of service is caused by the death 
or the physical or mental disability of the employ- 
ee. 

Insurance Coverage While On Leave 

While on leave, the employee is to be considered as 
an active memoer of the regular staff and entitled 
to insurance benefits provided that he/she continues 
to pay any required insurance premiums. The college 
District shall pay the same insurance premium for 
the instructor on leave as paid for resident faculty 
members. 

The same insurance provisions shall apply to any 
certificated employee of the District while on leave 
to participate in exchange assignments, such as 
Fulbright , etc. 

Accident or Illness 

Interruption of the program of study or research 
caused by serious accident or illness during a 
sabbatical leave, evidence of which is satisfactory, 
shall not prejudice an employee with regard to the 
fulfillment of the conditions regarding study or 
research on which such leave was granted nor affect 
the amount of compensation to be paid such employee 
under the terms of such sabbatical leave, provided, 
however, that the Superintendent /President has been 
promptly notified of such accident or illness, 
which, in general, shall be a registered letter 
mailed within fifteen days of such accident or 
illness. Any interruption due to illness beyond 
thirty days during the one semester leave or sixty 
days during the year leave, however, may result in 
the termination of the sabbatical leave at the 
discretion of the Board of Trustees, if the 



- 29 - 

or 



ARTICLE VI > LEAVES (Continued) 

Leaves and Transfer Policies (Continued) 
2. Long-Term Leaves 

a. Sabbatical Leaves (Continued) 
Accident or Illness (Continued) 
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conditions upon which the leave was granted are 
unlikely to be met. 

Return to Service 

At the expiration of the leave of absence the 
employee shall^ unless otherwise agreed^ be rein- 
stated in a position equivalent in duties to that 
held at the time of the granting of the leave. 

Report on Sabbatical 

Each employee returning from sabbatical leave shall 
file a written report relative to the purpose of the 
sabbatical leave with the Superintendent/President. 
This report, planned in consultation with the 
appropriate vice president prior to the leave, must 
provide evidence that the purpose of the sabbatical 
leave plan has been achieved. When formal college 
credit has been earned during the leave, an official 
transcript will be required. 

Right to Continued Leave 

An instructor who is successfully pursuing a program 
leading to an advanced degree while on a sabbatical 
leave and wKo has not completed the program will be 
granted an additional year of unpaid leave upon 
his/her application. The employee must supply a 
faithful performance bond acceptable to the Dis- 
trict. 



b. Exchange Programs 

Certificated employees are encouraged to participate 
in exchange programs subject to administrative 
approval which will benefit both the college and the 
instructor concerned. 

Any certificated employee of the District on leave 
to participate in exchange assignments shall receive 
regular District compensation for that period of 
employment. In programs where no exchange teacher 
is involved, the certificated employee shall receive 
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ARTICLE VI J LEAVES (Continued) 



B« Leaves and Transfer Policies (Continued) 

2« Long-Term Leaves 

b« Exchange Programs (Continued) 

compensation for -that period of employment a sum 
equal to the difference, if any, between the regtilar 
salary and that paid to a replacement during the 
time of leave* 

Regular state retirement contributions cind group 
insurance premiums will be paid by the District 
during any exchange period in which the District 
pays the teacher full salary, with the employee 
making his/her normal contribution to the State 
Teachers' Retirement System. If any part of the 
employee's compensation is not paid by District 
funds, the employee then may pay full state retire- 
ment contributions on that portion of his/her 
current salary which is not paid for by the Dis- 
trict, plus his/her own share and any interest 
levied on the total. If the employee chooses to pay 
nothing, months of retirement will be reduced 
accordingly. (Education Code, Section 22716) 

c. Maternity Leave 

Pursuant to Sections 87766 and 87781 of the Educa- 
tion Code, any certificated employee of the Dis- 
trict, upon application to the Superintendent/ 
President, shall be granted maternity leave not less 
than four months prior to the anticipated period of 
confinement • 

The Governing Board of any school district shall 
provide for leave of absence from duty for any 
certificated employee of the District who is 
required to be absent from duty because of preg- 
nancy, miscarriage, childbirth, and recovery there- 
from. The length of tne leave of absence, inciudinq 
the date on which the leave shall commence and the 
date on which the employee shall resume duties, 
shall be determined by the employee and the employ- 
ee's physician. All provisions of the Certificated 
Employee Illness or Injury Leave of Absence Policy 
shall pertain to the Maternity Leave Policy; howev- 
er, the employee retains the right to apply for a 
leave of absence without pay for all or any part of 
the period of pregn«nncy or recovery. 
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ARTICLE VI I LEAVES (Continued) 



Leaves a nd Transfer Policies (Continued) 
3. Benefits While On Leave 
a. Paid Leave 

Unless otherwise provided in this article, a certif- 
icated employee on a paid leave of absence shall be 
entitled to: 

(1) Return to the same position held immediatoly 
before commencement of the leave. 

(2) Receive credit for annual salary increments 
provided during this leave. 

(3) Receive during this leave all other fringe 
benefits including, but not limited to, insur- 
ance and retirement benefits to the extent not 
expressly prohibited by law. 

b. Unpaid Leave 

Employees on unpaid leave shall be entitled to 

DeJmiJt '^^'^ ^'^P^"^^ t° the extent 

permitted by the insurance carrier. In accordance 
with Education Code, Section 22716, employees o^ 
unpaid leave cannot maintain State Teachers' Retire- 
ment System benefits for the time while on leave 
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ARTICLE VII ! WAGES AND BENEFITS 



A. Employee Benefi ts 

1. Insurance Coverage 

The District shall pay the premium of all regular or 
contract employees working one-half time or more, all 
faculty members on approved leaves and early retirem.^'nts 
currently eligible for benefits for which the Board 
authorizes pay and/or benefits under present policy, and 
the cost of dependent coverage fox all employees eligible 
for benefits, in accordance with 2. a., b., and c as 
listed below: ' ' 



a. 



Effective October 1, 1987, the District shall 
contribute to the Central Valley Schools' Health and 
Welfare Benefit Fund $234.00 per month for each 
covered employee for medical coverage 7863 as now 
offered or amended by Central Valley Schools' Health 
and Welfare Trust. 

b. The District shall contribute to the Shasta-Trinity 
Schools Insurance Group JPA $40 per month for each 
covered employee for the four-step incentive dental 
program with $500 lifetime orthodontic benefits for 
children and adults, 50/50 co-payment, as now offered 
or amended by the Shasta-Trinity Schools Insurance 
Group JPA. 

c. The District shall contribute to the Central Valley 
Schools' Health and Welfare Benefit Fund $14 per 
month for each covered employee for Vision Plan B, 
non-deductible, as now offered or amended by Central 
Valley Schools' Health and Welfare Trust. 

d. If the Central Valley Schools' Health and Welfare 
Trust makes any change in rate or coverage, the 
District, Faculty Association, and CSEA shall meet 
and negotiate a course of action upon request of anv 
party. ' 

3. Health Benefits for Retirees 

The District shall pay the full insurance premium of 
certificated employees and their dependents for those 
certificated employees who retire during the term of the 
contract, i.roviding that the certificated employee has 



ERIC 



39 



A39- 




ARTICLE VII t WAGES AND BENEFITS (Continued) 



A. Employee Benefits (Continued) 

3* Health Benefits for Retirees (Continued) 

attained the age of 55 and has rendered fifteen (15) 
years of full-tiipe service to the District, as follows: 

group health insurance as provided to certificated 
bargaining unit members • 

The exceptions to this Section are noted in Appendix D - 
Memorandum of Understanding. 

4. Payroll Deductions 

The District shall provide payroll deduction service for 
employees for tax sheltered annuities, credit unions, and 
life insurance. 

5. Reduced Teaching Service Option 

Regular certificated employees shall have the option to 
talce a reduction in their workload from full time to part 
time and have their retirement benefits bnsrd on 
full-time employment. 

In order to qualify for this program, the employee shall 
have ten years of prior full-time service in a position 
requiring certification in the public school system of 
California which includes grades K-12, community college, 
or as a teacher in the California State University and 
College System, of which the immediate preceding five 
years werp full--time employment. (Sabbatical or other 
approved leave of absence shall not be used in computing 
the five-year, full-time service requirement.) The 
employee shall also have attained the age of 55 prior to 
the beginning of the school year or term in which the 
reduction in teaching service begins* It shall be the 
employee's responsibility to initiate the request for 
reduced teaching service. 

The agreement or contract for reduced service shall be 
executed by the employee and the employer, in writing, 
prior to the period of reduced service at the beginning 
of the school year or before the beginning of the second 
half of the school year. The agreement can be revoked 
only with the mutual consent of the employee and the 
employer. Application for reduced service must be made 
by March 15 of the year preceding the implementation of 
the reduced load. Exceptions may be made by the Board of 
Trustees . 
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ARTICLB VII > WAGES AND BENEFITS (Continued) 



A. Employee Benefits (Continued) 

5. Reduced Teaching Service Option (Continuod 



c. 



d. 



e. 



f. 



The minimum part- 
equivalent of one 
service required 
employment during 
a full-time posit 
dates other than 
the employee to s 
remainder of that 
shall be equal to 



time employment shall be the 
-half of the number of days of 
by the employee's contract of 

his or her final year of service in 
ion. Agreements with beginning 
the start of the school year require 
erve at least one-half time for the 
school year. Minimum salary paid 
no less than one-half time service. 



Reduced service may be on a daily schedule or full 

ft one-half year upon mutual consent 

of both parties. The employee shall be paid a salary 
which is the pro rata share of the .•?alary he/she 
would be earning had he/she not elected to exercise 
the option of part-time employment. He/she sh^a 
^r^i" n} "^f^^^^ ^"^ benefits for which he/she 

i '"^'^^^ payments, includin.: those 

as provided in Section 53201 of the Government Code, 
that would be required if he/she remained in 
rull-time employment. 

No employee shall participate in part-time service 
after attaining the age of 70. Any employee in the 
program who reaches 70 during the school year may 
that year^^^''^^^ reduced service for the balance of 

The employee and employer agree to submit contribu- 
tions to the State Teachers' Retirement System based 
on the compensation which would be earned for 
full-time employment. 

rK^^/?^^"!"^"^ credit is not earned until the end of 
the full school term or full school year. 
Participants who terminate prior to these concluding 
periods will receive retirement credit based on the 
salary actually paid in the proportion that it 
relates to the annual salary that would have been 
paia had the employment continued. 

Retirement contributions for service not credited 
because of termination of contract or agreement by 
resignation, dismissal or retirement, will be 
returned to the employee, or in case of death to the 
beneficiary. 
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ARTICLE VII? WAGES AND BENEFITS (Continued) 



A, Employee Benefits (Continued) 

5. Reduced Teaching Service Option (Contir.ued) 

g. All rights mandated by law and any additional 
benefits which may be granted by the District to its 
certificated employees shall be applicable to any and 
all such employees who are on contract for reduced 
teaching service. 

h. The period of such part-time employment shall not 
exceed five (5 ) years • 



6. Early Retirement Option 



A regular cer 
years of prio 
certification 
which include 
teacher in th 
System, the 1 
in the Distri 
to the beginn 
reduction in 
retirement wi 



tificated employee who ha 
r full-time service in a 

in the public school sys 
s grades K-12, community 
e California State Univer 
ast three of which shall 
ct; and who has attained 
ing of the school year or 
service begins may apply 
th limited service to the 



s completed ten 
position requiring 
tem of California 
college, or as a 
sity and College 
have been full-time 
the age of 55 prior 

term in which the 
for early 
District, 



A contract for such an agreement shall be initiated by 
the employee and executed by the employee and the 
employer, in writing, prior to retirement. The agreement 
can be revoked only with the mutual consent of the 
employee and the employer. Application for this option 
must be made by March 15 of the year preceding the 
implementation of the agreement. No employee shall 
continue to participate in the program after attaining 
the age of 65 or for a period in excess of five (5) 
years. Any employee in the program who reaches age 65 
during the school year may continue his/her reduced 
service for the balance of the year. 

The agreement will include all of the following pro- 
visions: 

a. An assignment as a part-time teacher or consultant 
with a salary limit that equals the amount permitted 
by law. 

b. Health end welfare benefits equivalent to those 
granted by the District to other District personnel 
until termination of the agreement. 

c. The teacher's and the District's comjiii tmonts for the 
part-tirrte assignment or consulting duties. 
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ARTICLE VI I; WAGES AND BENEFITS (Continued) 

^ A. Employee Benefits (Continued) 

7. Golden Handshake 



a* 



During the periods March 1, 19 
1988; March 1, 1989, through J 
1, 1990 through June 30, 1990, 
(5) years of service credit in 
Retirement System (STRS) who i 
years of age, but who will not 
of sixty (60) upon retirement, 
to STRS and the District for r 
two (2) additional years of se 



88 through June 30, 
une 30, 1989; and March 
the employee with five 
the State Teachers' 
s at least fifty (50) 
have reached the age 
may apply, in writing, 
etirement with up to 
rvice credit. 



All applicants shalJ be responsible for completing 
in a timely manner, all necessary forms and applica- 
tions required by STRS. 

The District's oblig«Lion to participate in the 
Golden Handshake** Progvam terminates on June 30, 
1 9 9 0 « 



B. Wages 



1. Requirements for Salary Classifications 

Jn?i£,?!^^'f^"^^7 classifications described in Board 
?nii^ Jo^;^ ""^l by teachers employed before 

July 1, 1974. The following provisions are applicable to 
teachers hired after July 1, 1974, and others who elect 
to follow these new provisions. 

^Kr!)^''^ identified by their assignment when hired. 

The Vice President for Instruction will evaluate the 
teaching assignment and, in general, the B category will 
be available only to teachers who have had the required 
occupational experience needed to qualify as a vocational 

pJJn^''^'''^"^ ""^^^ California State Plan for Vocational 
Education . 
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WAGES AND BENEPTTg (Continued) 




B. 



-Wages 



1. 



Requirements for Salary Classifications (Continued) 



ciafcinn institution reconunended by the A<;<;n- 

wuxy i, IS as follows: 

^- Vocational Groups ^ only 

teaS:r^\l"31^fiLt^'^"'"^"^ ^° ^ vocational 

to the foUoiingf ^""^ "'^^ according 

Group 1. vocational teachers who had the high 

school diploma or eq-:ivalent and fewer 
than .0 semesters units when hired 

Vocational teachers who had 60 or more 

o:g?ee^^e"n"\\%e^"! ' ^^^^^-^ 

?e/sh:'::s^j!L:d°"iie"rhjr"ed'':nr"^^ ^^""^ ^" "^-^ 
saJary schedule °r^o^S^ ^"^ progress cn the 

group^l 2 3) SJr J° ^^^^irements of that 
college. ^ '^'''''"^ his/her service at the 



Group 2, 



Group 3, 



mc 
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ARTICLE VII; WAGES AND BENEFITS (Continued) 



B. Wages (Continued) 

1. Requirements for Salary Classifications (Continued) 

b. Requirements by Classification 

CLASS I Valid credential authorizing service at 
the community college level in the 
appropriate subject matter area (can be 
partial fulfillment , provisional , etc • ) 
and one of the following: 



Category A. 

Category B. 
Group 1 . 

Group 2. 

Group 3. 



Teachers not qualifying for Class 
i: through V* 

(Vocational Instructors, below) 

The high school diploma or 
equivalent and fewer than 30 
semester units. 

Sixty or more semester units but 
has not been awarded the A. A. or 
A.S . Degree. 
Begins in Class II. 



CLASS II Valid credential authorizing service at- 
the community college level in the 
appropriate subject matter area (can be 
partial fulfillment, provisional, etc. ) 
and one of the following: 



Category A. 

Categgory B. 
Group 1. 

Group 2. 
Group 3. 



Bachelor's Degree and 24 semester 
units beyond the Bachelor's 
Degree date. 

(Vocational Instructors, below) 

High School or equivalent and a 
total of 30 semester units. 

An A. A. Degree. 

A Bachelor's Degree. 
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ARTICLE VII; WAGES AND BENEFITS (Continued) 



B. Wages (Continued) 

1- Requirements for Salary Classifications (Continued) 
^- Requirements by Classification (Continued) 

CLASS III Valid credential (fully satisfied) and 
one of the following: 



Category A, 

Category B, 
Group 1 , 

Group 2, 

Group 3. 



Master's Degree or Doctorate and 
42 semester units beyond 
Bachelor's Degree date. 

(Vocational Instructors, below) 

An Associate's Degree (A.A. or 
A.S.) 

An A.A. Degree and a total of 90 
semester units, 

A Bachelor's Degree and 16 
semester units beyond the degree 
date. 



CLASS IV 



Valid appropriate credential (fully 
satisfied) and one of the following: 



Category A, 

Category B, 
Group 1 , 

Group 2 • 
Group 3. 



M.A. or Doctorate and 60 semester 
units beyond Bachelor's Degree 
date. 

(Vocational Instructors, below) 

An A. A. Degree and a total of 90 
semester units. 

A Bachelor's Degree. 

A Bachelor's Degree and 32 
semester units beyond the Bache- 
lor's Degree date. 
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ARTICLE VII; WAGES AND BENEFITS (Continued) 



Wages (Continued) 

1, Requirementn for Salary Classifications (Continued) 

Requirements by Classification (Continued) 

CLASS V Valid appropriate credential (fully 
satisfied) and one of the follov^mg: 



Category A. 

Category B. 
Group 1 . 
Group 2. 

Group 3. 



M.A. or Doctorate and 78 semester 
units beyond B.A. 

(Vocational Instructors, below) 
A Bachelor's Degree. 

A Bachelor •s Degree and 24 units 
beyond the Bachelor's Degree 
date. 

A Bachelor's Degree and 48 units 
beyond the Bachelor's Degree 
date. 



2. Teachers' Calary Schedule for 1987-88 

The following is the Teachers' Salary Schedule for 
1987-88: 



(See Page 42) 
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SHASTA-TEHAMA-TRINITY JOirTT COMMUNITY COLLEGE DISTMCT 
TEACHERS' SALARY SCHEDULE 
19S7-88 



j STEP 

1 
1 

i ' 

1 


CLASS I 
20,697 


CLASS 11 
21,886 


1 CLASS III 
23.075 


1 CLASS IV* 
24,264 


CLASS V* 
25,453 


1 

1 2 
1 


21,886 


23,075 


24.264 


25,453 


26,642 


3 


23,075 


24,264 


25.453 


26,642 


; 27,831 


i 

• 4 

i 


24,264 


25,453 


26,642 


27,831 


1 29,020 


: i 25.453 


26,642 


1 
i 

27,831 1 29,020 


I 

i 30,209 


6 i 

j 26.642 


i 

27,831 1 29,020 


1 

30.209 j 31,398 


, ; 

} 27,831 


1 i 
29,020 1 30,209 ( 31,393 l 32.587 


^ 1 29,020 


30,209 j 


31,398 


32.587 : 33,776 




9 


30,209 


i 

31,398 I 


32,587 


33,776 


34,965 


1 




• 31,398 


32,587 


33,776 


34,965 


36,15^ 




11 




33,776 


34,965 


36,154 


37,343 




12 




1 
1 

1 36.154 


37,343 


38,532 


1 


13 


_J 1 




39,721 





•A doccorac. diff.r.ncial of SI, 254 will be add.d co che salary 
•htn an tarnad doccorac, 1. held by the Inscruccor. This makes 



tha maximum taaching salary 



Ibtcended S.rvic. Dif f.rendals: Scap 16 Si, 189 x 1.05 -SI, 248 

plus X 1. 10 - I .' 308 

Sep 20 -S2.556 

plus X 1.15 - 1.367 

Seep 25 -STTTTT 



40,975 
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ARTICLS VII; WAGES AND BENEFITS (Corilnued) 



Wages (Continued) 

3. Extended Service Differential 

loDlf.ii?!'!?^ Extended Service Di f f erer.t le 1 shall be 
applicable throughout the term of this contract. 

a . Objective 

To provide a financial incentive for faculty member^; 
to engage in professional growth expeDcnces Tntr 
eJs^ sa'Ia%rscl;:duT::"""'" advancement on the teach- 

b. Policy 

A teacher may apply at Step 16 for the first differ- 
ential Instructors who want to raise their salary 
sibmU ;o%'i°" 1°.' the succeeding school year mis ' 
submit to the office of the Superi ntendenf on or 
before April 30, a request on a form provideS ?or 
that purpose. The approved form for the Fx tended 

^o'TifT^'f'"^"'"' "-"^^ completed and suSmlJtod 
to the Instructional Vice President or the Dean of 
vocational Education by June 1. Late apptica^ons 

?er fica'tiSrff'' Superi^^tende^??' 
verification of units or unit equivalents must- hr. 
submitted to the Super intendent by November l! 

^nn'fj!!"'"^ differentials may be applied for at four- 
and five-year minimums. 

llT.mi>.T.\'.' °' equivalents i.^.l^r i't'/.ll 

Differentials would be; 



Step 16 



Step 20 



Step 25 - 



1.05 times the existing salary increment 
This IS added to the yearly salary to 
yield the total yearly salary. 

"ri^K^""^'^ 5^'-' ^'^^sting sa'ary increment 
ro be added to comput.it ion for Step 16. 

'to^*"""!! exi.sting salary increment. 

JO De added to computation for Step 20. 
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ARTI CLE VII; WAGES AND BENEFITS (Continued) 

B. Wages (Continued) 

3. Extended Service Differential (Continued) 

b. Po2 icy (Continued) 

Teachers may apply to be placed on the salary schedule 
where they qualify according to years of service and 
three semester units for each step applied for at the 
time of adoption of Extended Service Differential system. 
THe last three semester units for Steps 20 and 25 must 
have been completed within the last five years; for Step 
16 within the last three years prior to the adoption of 
this policy. This section applied only to work compJeted 
prior to September 1, 1975. 

Differentials shown on the extended schedule will not be 
considered to be part of the basic salary schedule. 

c . Implementation 

Units {or equivalents) to meet the Extended Service 
Differential requirements are to be approved on the 
appropriate form by t'le division director and the 
Instructional Vice President or Dean of Vocational 
Education prior to enrollment by a teacher in his/her 
class or classes to be used for this purpose. The 
credits for this requirement are to benefit the 
teacher and the students. If agreement among the 
teacher, the division director, and Administrator 
involved cannot be reached, the teacher may appeal 
for reconsideration of his/her application to a 
committee composed of one trustee, a representative 
chosen by the Shasta College Faculty Assocxation and 
in turn, those persons shall select a third member. 
All members are to be chosen shortly after the 
beginning of the school year and not later than 
October 31 . 

d . Unit Equivalence 

A petition will be filed by the instructor for the 
desired unit equivalence in the Vice President for 
Instruction's Office. The petition may be: 

(1) A request for tentative approval of work to be 
done prior to the beginning of the work. 
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ARTICLE VII; WAGES AND BENEFITS (Continued) 
Wages (Continued) 

3. Extended Service Differential (Continued) 

d. Unit Equivalence (Continued) 

(2) A request for approval upon completion of the 
work* There will be no deadlines for work done 
and unit equivalents granted other than any time 
span limitations specifically stated in other 
portions of the contract pertaining to movement 
on the salary schedule from step to step and 
class to class* 

Unit equivalents granted will be directly related to 
hours as follows: 

(1) Sixteen (16! hours of lecture equals one (1) 
unit . 

(2) Forty-eight (48) hours of nonlecture equals one 
(1) unit. 

When a direct hour-to-hour relationship cannot be 
shown, other methods will be used to determine unit 
value. Tw^ possible examples are: 

(1) A conference lasts 40 hours, but only 16 hours 
can be shown as relevant* One unit will be 
granted if these hours are lecture-type. 
One-third (1/3) of a unit will be granted if 
these hours are non-lecture type. (This partial 
unit may be used in conjunction with other 
partial units already granted or future partial 
units to be earned at a later date.) 

(2) An instructor works all summer in a field 
related to his/her teaching field. Knowledge 
gamed in his/her field should be prorated to a 
specific number of hours, and unit equivalents 
will be granted on the basis of: 

(a) How much new knowledge was gained. 

(b) How this knowledge will improve the in- 
structor's teaching. (The instructor 
should be prepared to explain in detail.) 

In either of the two situations outlined above , the 
instructor should list tne total hours involved and 
then carefully prorate these to actual learning hours 
(either lecture, non-lecture, or both). 
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B. Wages (Continued) 

3. Extended Service Differential (Continued) 
Unit Equivalence (Continued) 
Contents of Petition 
The petition shall contain: 

(1) Date(s) of work. If the work has been done ovpr 
a period of time, state beginning and ending 
date. 

(2) Area of work 

(3) Relevancy of work to teaching assignment 

(4) Relevancy of work to one's own professional 
growth 

(5) Description or outline of work done 
>6) Documentation of work done 

Some suggested activities that may qualify for unit 
equivalents: 

(1) Conferences 

(2) Workshops 

(3) Seminars 

(4) Professional Meetings 

(5) Performances 

(6) Exhibitions 

(7) Publications 

(8) Summer jobs in a related field 

(9) Nonpaid summer projects 

(10) Independent research work related to the 
teacning field* 
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ARTICLE VII; WAGES AND BENEFI TS (Continued) 



B, Wages (Continued) 

3. Extended Service Differential (Continued) 
d. Unit Equivalence (Continued) 

(11) Educational-related activities to improve 
teaching, (This may be out of the teaching 
field, but i' should be shown that the instruc- 
tor needs th.is to improve his/her teaching.) 

(12) Sabbatical leaves (non-unit) up to three (3) 
units per semester 

If the agreement among the instructor, division 
director, and the vice President for Instruction 
cannot be reached, the decision may be appealed to 
the Committee constituted in Section c. above. 

4. Part-Time Employee Schedule - Daytime 

a. Part-time day instructors, counselors, and librarians 
with an assignment equal to fifty percent (50%) or 
more of a full-time assignment shall be placed on the 
regular day salary schedule according to their 
degrees and years of experience and shall be paid 
according to their portion of a full-time assignment. 
The portion of a full-time assignment for a part-time 
day instructor shall be pro-rated based upon the 
average number of teaching units taught by other 
instructors rendering the same or similar service. 

b. Part-time day instructors with an assignment equal to 
less than fifty percent (50%) of a full-time 
assignment being paid pro rata for at least a full 
semester during the 1985-86 academic year may 
continue to be paid pro rata so long as they remain 
continuously employed (at least one full semester per 
academic year) in a part-time day assignment. No 
advancement would be made on the schedule until 
his/her teaching time totaled a full year, with the 
exception that teachers employed for fifty p^ircent 
(50%) or greater time for the preceding year who 
shall be advanced. 

c. Except as set forth above, part-time day instructors 
shall be paid on the hourly salary schedule. 
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^» ^^ggs (Continued) 



4. Part-Time Employee Schedule - Daytime (Conti;,jed) 

d. Instructors teaching ungraded classes (non-credit, 
adult education) at any off-campus location less than 
sixty percent (60%) of a full-time assignment based 
on a normal instructional workload of 30 hours per 
week, will be paid on an hourly basis on the regular 
hourly salary schedule, 

e. The number of full-time equivalent part-time hourly 
instructors in the day program teaching full semester 
academic courses other than those instructors 
teaching ungraded courses as described in d. above, 
will not exceed 12.5 percent of full-time equivalent 
contract and regular certificated employees and day 
instructors receiving pro rata pay, 

5» Alternate Learning Systems Instructors 

If an alternate learning systems (ALS) course does not 
attain the minimum enrollment established by the District 
by the end of the second week of a semester, the 
sponsoring instructor shall be paid in accordance with 
the following formula: 

Total number of course hours of instruction X 
part-time hourly instructor rate r minimum student 
enrollment X number of students enrolled = compen-- 
sation. 

6, Part-Time Certificated Employees' Hourly Salary Schedule 
for 1987-88 

The following is the Part-Time Certificated Employees' 
Hourly Salary Schedule for 1987-08: 

(See Page 49) 



ARTICLE VI It WAGES AND BEN-^FITS (Continued) 



B, Wages (Continued) 

6. Part-Time Certificated Employties' Hourly Salary Schedule 
for 1987--88 (Continued) 



CTro 


ni ICS T 


/*t A c C T T 
LLAob 11 j 


f*^ A C C T T T 




1 

CLASb V 1 


\ 
1 


20.81 


21.18 


.1.55 


21.92 


i 1 

^..29 


2 


21.18 


21.55 


21.92 


22.29 


22.66 


3 


21.55 


21.92 


22.29 


22.66 


23.03 




21.92 


">.29 


22.66 


23.03 


23.40 


5 


22.29 


22.66 


23.03 


23.^^0 


23.77 


6 


22.66 


21.03 


23.40 


23.77 


24.14 j 


7 


23.03 


23.40 


23.77 




8 


23.40 


23.77 


24. 14 


24.51 1 24.88 



A total /i. 15 T. Units will be used as the equivalent of 
a ful]-time load for vertical progression on the salary 
schedule. Years of experience for vertical progression 
on this schedule will be granted on the same basis as 
that used for placement on the full-time schedule. K»o 
•advancement would be made on the schedule un*-il their 
teaching time totaled a full year. However, teachers 
employed 50 percent or greater time for the preceding 
year shall be advanced. {Board Policy 4141.4) 
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ARTICLE VII s WAGES AND SSNSFITS (Continued) 



B. Wages (Continued) 

7. Policy Concerning Mileage and Travel Allowance Payments 
to Evening Teachers 

Teachers employed through the Evening Education Program 
shall be paid for travel to their class or classes at the 
regular college rate per mile only for miles over 65 
miles per round trip. In addition, they will be paid 
one-half the regular hourly teaching rate per hour of 
driving time to and from their classes only for driving 
time ix"x excess of one hour per round trip. Any such 
payment will be subject to the authorization of the Dean 
of Evening On- and Off-Campus Programs. 



C. Pay Periods 

The annual s; 1 
normally be pa 
certificated e 
to August 1 of 
monthly instal 
beginning in S 
be irrevocable 
request is rec 
manner as duri 



ary of regular certificated employeas shall 
id in twelve (12) installments. A regular 
mployee may, however, request in writing prior 

any year that he/she be paid in ten (10) equal 
Iments on the last working dav of each month 
eptember. A written request, once made, shall 

until the following year. If no written 
eived, the employee shall be paid in the same 
ng the previous year. 
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ARTICLE VIII: PAYROLL DEDUCTIONS 



A. General Procedures 

Pursuant to Education Code Section 87833, the District will 
deduct from the pay of Association members and pay to the 
Association the normal and regular monthly Association 
membership dues as voluntarily authorized in writing by the 
employee of the District subject to the following conditions: 

1. Such deduction shall be made only upon submission of n 
mutually accepted form to the designated representative 
of the District duly completed and executed by the 
employee and the Association. 

2. The District shall not be obligated to put into effect 
any new, changed, or discontinued deduction until the pay 
period commencing fifteen (15) days or more after such 
submission . 

The Association agrees to furnish any information needed by 
the Board to fulfill the provisions of this Article, with 
respect to all sums deducted by the Board pursuant to 
authorization of the employee, whether for membership dues or 
equivalent fee, the Board agrees promptly to remit monthly, 
within thirty (30) days following the date of deduction on 
the faculty member's pay warrant, such monies to the Asso- 
ciation's designee, accompanied by an alphabetical list of 
faculty members for whom such deductions have been made, 
categorizing ^hem as to membership or nonmembership in the 
Association, and indicating any changes in personnel from the 
list previously furnished. 

B. Association Dues and Agency Fee 

Any certificated employee who is a member of the Association, 
or who has applied for membership, may sign and deliver to 
the Board an assignment authorizing deduction of unified 
membership dues, initiation fees, and general assessments in 
the Association. Such authorization shall continue in effect 
from year to year unless revoked in writing between June 1 
and September 1 of any year. Pursuant to such authorization, 
the Board shall deduct one~tenth of such dues from the 
regular salary check of the certificated employee each month 
for ton month£*. Deductions for certificated employees who 
sign such authorization after the commencement of the school 
year shall be appropriately prorated to complete payments by 
the end of the school year. 



Association Dues and Agency Fee (Continued) 

Any certificated employee who is not a member of the Asso- 
ciation or who does not make application for membership 
within thirty (30) days of the effective date of this agree- 
ment, or, for those hired after the effective date of this 
agreement, within thirty (30) days from the date of commence- 
ment of teaching duties, shall become a member of the Asso- 
ciation or pay to the Association a fee in an amount equal to 
unified membership dues, initiation fees, and general assess- 
ment, payable to the Association; provided, however, that the 
certificated employee may authnri^e payroll deduction for 
such fee in the same manner as provided in Paragraph 1 of 
this Article. 

If, by any reason of religious conviction, a member of the 
bargaining unit cannot support membership in the Association, 
then the member shall contribute an amount equal to all 
regular and periodic duties as appropriate, to the Shasta 
College Scholarship Fund. Ip the event that a certificated 
employee shall not pay such fee directly to the Association 
or authorize payment through payroll deductions, as provided 
in Paragraph 1, the Board shall, pursuant to Government Code, 
Section 3540. l(i) (2), immediately cause the termination of 
employment of such certificated employee. The parties agree 
further that the failure of any certificated employee to' 
remain a member in good standing of the Association or to pay 
the equivalent of Association dues, initiation fees, and 
general assessments during the term of this agreement shall 
constitute, pursuant to Government Code, Section 3540. l(i) 
(2), just and reasonable cause for discharge from employment. 
This provision does not apply to part-time hourly unit 
members during any semester when such unit member worlds 
forty-five (45) or less faculty contact hourt;. 




ARTICLE IX: SAFETY CONDITIONS OP EMPLOYMENT 



The District shall conform to all the legal requirements of 
the local, state, and federal safety requirements, including the 
Occupational Safety and Health Act (OSHA) . 
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ARTICLE Xt GRIEVANCE S 



A. I ntroduction 

Any member of the unit has the right to have representatives 
of thei choice present in the grievance process. Nothing 
contained herein will be construed as limiting the right of 
any teacher having a grievance to discuss the mnttei in- 
formally with any appropriate member of the administration 
and to have the grievance adjusted without intervention by 
the Association. prnviHpr? i-nAf fhe '?dTU9t"^e"t is not incon- 
sistent with the terms of this agreement, and that the 
Association has been given an opportunity to state its views 
in regards to adjustment prior to the execution. 

B. Definitions 

Grievance — disputes arising from the interpretation, 
application, or violation of this agreement. 

Grievant — may be any members of the unit covered by the 

terms of this agreement or a "grievant" may be the Shasta 
College Faculty Association (CTA/NEA) . 

Day — any day that teachers are required to be on duty. 

C* Informal Level 

Before filing a formal grievance, the grievant should attempt 
to resolve it by an informal conference with the immediate 
supervisor. 

D. Formal Level 

1 . Level I 

Within twenty (20) days after an employee knows or 
reasonably should have known of the event giving rise to 
the grievance, if the grievant wishes to pursue the 
grievance, the grievant must submit the grievance, in 
writing, to the immediate supervisor. The 20-day 
limitation shall not apply to grievances arising under 
Article IV, E, 4 & 5» 

This statement shall be a statement of the grievance, the 
circumstances involved, th<^ decision rendered at tne 
informal conference, and a specific remedy sought. 
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ARTIC^«5 Xt GnlEVAHCES {Continued) 

Formal Level (Continued) 

!• Level I (Continued) 

The supervisor shall communicate a decisior. to the 
employee in writing within ten (10) days after receiving 
the grievance. Either the griev»nt or the supervisor may 
request a conference within the above time limit. If the 
supervisor does not respond within the t inie liniits, o 
grievant may appeal to the next level. 



In the event the grievant is not satisfied with tne 
decision at Level I, the decision may be appealed on an 
appropriate form to the vice president in charge of the 
grievanfs area within ten (10) days. This statement 
should include a copy of the original grievance, ^be 
decision rendered, and a statement of the specific 
reasons for the appeal. 

The vice president shall communicate a decision within 
ten (10) days after receiving the appeal. Either the 
grievant or the vice president may request a conference 
within the above time limits. If the vice president does 
not respond within the time limits, the qrievant may 
appeal to the next .level. 

Level III 

If the grievant is not satisfied with the decision at 
Level II, he/she may within ten (10) days appeal the 
decision on an appropriate form to the Superintendent/ 
President. This statement shall include a copy of the 
original grievance and appeal, the decisions rendered, 
and a statement of tho specific reasons for this appeal. 

The Superinterdent/President shall communicate his 
decision to the grievant within ten {]0) days. Either 
the grievant or the Superintendent/President may request 
a conference within the above time limits. If the 
Superintendent/President does not respond within the time 
limits provided, the grievant may appeal to the next 
level . 
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AB TICLk »i gaimsgSR (ConSinMdl 



A(,i 



D. Formal Level (Continued) 
4. Level rv 



level If fh» i i "'V .ippeal to the next 

"ill be referrefto Level $? ' Trustees, the grievance 



5. Level V 



llv^^\f'llT.L'^ satisfied with the decision at 
?itle roJ-th^rGoee^^^^^tlode?'"' " ' 

Within ten (10) school days after ieceivina . ^■ . . 

mutually acceptable TJiit^ator 1^2 °" " 

mutually accepted method o? seiecUnq In a?M?' f " . 

n^t^fr^ra^^^^t^:f^^,l::^:^,?rF""^ 

Of th. above^L^^t°c^.'ra^b^t^a^^?o^r:e^v"f^L"^' ^^^^^^ 
The^arbitrator selected will be bound by the rules of the 



ARTICLE Xt GRIEVANCES (Continued) 



D. Formal Level (Continued) 
5. Lv*vel V (Continued) 

The arbitrator so selected will confer with the Superin- 
tendent/President and/or his representatives and the 
grievant or the Grievance Committee and hold any hearings 
necessary to ascertain the pertinent facts in the case. 

T5«» J '^^^^^ ^^^^ * decision no later than thirty 

(-.0) uays foilowing the conclusion of his/her 
investigation. The decision will be in writing and will 
stipulate findings of fact, reasoning, and conclusions on 
cne issues submitted. 

The arbitrator will be without power or authority to make 
any decision which requires the commission of an act 
prohibited by law or which violates terms of the 
agreement. However, it is agreed that the arbitrator is 
empowered to include in any award such financial reim- 
bursement or other remedies as he/she judges to be 
proper. 

Any dispute regarding grievability or arbitrability may 
^L^n^""f"^^ u° «r^itrator by either party. However, 
the District has the right to have the issue of arbitra- 
bility determined prior to proceeding with the arbi- 
tration on the merits of the dispute, provided the 
arbitration hearing is li)cely to extend beyond one day. 
The arbitrator may make a bench decision on the issue of 
arbitrability with the mutual consent of the parties. 

The decision of the arbitrator will be submitted to the 
Board of Trustees and the grievant (or the Grievance 
Committee in his/her behalf) and will be binding on the 
parties of this agreement. 

^""^ services of the arbitrator, including 
related expenses, if any, will be borne equally by the 
Board and the grievant or the Association if they 
represented the grievant. All other costs will be corne 
by the party incurring them. 
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ARTICLE XI t SAVINGS PROVTSTnN 



If any provision of this contract or the application of such 
provision to any persons or circumstances shall be held invalid, 
the remainder of this contract or the application of such pro- 
vision to persons or circumstances other than those as to which 
it is held invalid shall not be affected thereby. 
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ARTICL E XII - MISCELLANEOUS PROVISIONS 

A. Meeting and Net^otiating 

^he^AL^^TJ?""" °^ ^^^^ agrP-ment, except as provided herein, 
to^nof? °" !^P"ssly waives and relinquishes the right 

to meet and negotiate and agrees that the District shall not 
be obligated to meet and negotiate with respect to anv 
subject or matter, whether referred to or covered in this 
agreenent or not, even though each subject or matter mav not 

'^^-^ knowledge or contLplation of either or 
both the District or the Association at ?he time thIJ Set a^d 
ZT'J1^.LT. ^^^^ agreement, and even JhoCgh"' 

Th^^sp;o:vIsr;n^Is";o\^'=t;t:nSeVtT:no^^ 

a2ln?nn'" ""^^^^eral changes of mandatory subjects of bar- 
gaining on issues which have not been negotiated by the 

B. Directing the Work 

Except as otherwise agreed to in this agreement, it is 
understood and agreed that the District^eSt^s aU o' its 

full extent of the law. Included in, but not limited to 
those duties and powers is the right to: determine the times 
and hours of operation; establish its educational policies 
goals and objectives; insure the rights and edScationar ' 
opportunities of students; determine staffing patterns and 
personnel requirements; maintain the efficienc? of S?st??ct 
?acn?J?2; ""^^Vl^T ^""iculum; build, mo^e? or mod fy 

ar5 aUocation '5^^'^ T^''^ procedures and determine budget- 
Irl^ll l^' f^termine the methods of raising revenue; 

ooJernmPn? ^^^"^^^ ^"^^^ education and 

government codes. 

Sider«tfnJ?ni^"i''^"^"''^ Appendix E is a Memorandum of 
Understanding relating to this Article, 

^* Release Time for the F aculty Association President 

The Faculty Association President shall be given 20 percent 
^!.,oKrw^^'"!u^^^^^ "P'''"* av-rage number of Teaching Units 
taught by other instructors rendering the same or simila? 
IVlllV l"" appropriate for certificated bargaining unit 
members who are not instructors. 

Beginning with the release time to be granted for the 1986-87 
school year, the Association shall notify the District no 
later than March 1 of the immediately preceding school year 
of the name of the individual to be granted the release time 
as Faculty Association President. release time 



AOs'- 1 



Board__ofTru3te 



es 



Mimeth B. Cerreta 




Certificated Exclusive 



President V\ 

Shasta Co^^^e c*^^,.-!.,, 

Association/CTA/NEA 




Chief Negotiator 



I 



D#te 



Date 
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" Board Xcprovftd 3/25/87 



SHASTA coiuee 

ACAOCMIC CALENOAft 



AJ? BNOIX A 

/4U 



Classes Begin: August 31 > 1987 
College Closes: June 10^1988 



Fall Senfvester 



S M 



30 S 



T W T 

AUGUST 

SEPTEMBER 



F S 



1 Teaching Day 



•Labor 



^12 3 4 5 Holiday 
6 8 9 10 II 12 SeDt. 7- 

21 Teaching Days 



13 14 15 16 17 18 19 
20 21 22 23 24 25 26 
27 28 29 30 



OCTOBER 

I 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

NOVEMBER 



22 Teaching Days 



1 2 3 4 5 ^7 Holidays 

8 9 10 II 12 03)14 Nov. 13-Veteran'5 Day 

15 16 17 18 L9 ZP 21 Nov. 26.Thanksg1v1ng Day 

22 23 24 25 Q6)(27) 28 Nov. 27-Day After 
29 30 Thanksgiving 
18 Teaching Days 

DECEMBER 



12 3 4 5 Holidays 
7 8 9 10 11 12 Dec. 21-3NChr1stmas 




JANUARY 



,9 



2 

3 4 5 6 7 T 9 
10 II 1103 14 15 16 
17 18 19) 



Break 

14 Teachlt>g Days 



Holiday 

Jan. l-New Year's Day 
12 Teaching Days 



Teacher Year Ends* June 10, 1988 

Spring Semester 

S H T W T F S 

FEBRUARY 

J 2 3 4 ^ 6 Holidays 

9 10 n(J2)l3 Feb. IZ-LlncoIn's Day 




5)16 17 18 r5 20 
2 23 24 2S 26 27 



28 29 



Feb. 15-Wash1ngtnn*s 
Day 

19 Teachfnq Oavs 



MARCH 



I 2 J 4 5 

6 7 8 9 10 1 1 12 

13 14 15 16 17 18 19 

20 ZX U Zi U25 26 



Holidays 



3I-Spring 
Recess 



APRIL 

3 4 5 6 7 B 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

MAY 



19 Teaching Days 
Holiday 

April l-Spring Recess 

20 Teaching Days 



12 3 4 5 6 7 Holiday 

3 9 10 II 12 13 14 Hay 30-Memorial Oav 
15 16 17 18 19 20 21 
22 2J 24 25 26 27 28 
29 (30) 31 



JUNE 



5 (6 7 



21 Teaching Days 



8 Teaching Days 



CoffiDencement: June 10, 1988 



August 3K 1987 
January 197T?88 



Fall Semester Begins: 
Fall Semester Ends: _ 
Fall Sewster Total Days: _ 
Fall Exams Start: January 13, 1988 
Teachers on Duty a Total of 1/5 Days 



Spring Semester Begins: February jt 1988 

Spring Semester Ends: June 10, 1955 

Spring Semester Total Days: ■ 87 

Spring Exams Start: June 1988 



(If any school days are cancelled or mandated holidays changed, the parties will meet 
and negotiate how they are to bt made up.) 
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SHASTA OOLT^GE 
Raiding, California 

EVAUIATICN SlMftRY REPORT - XNSTOtXJTORS 



INSIMX'IDR 



DIVISION 



ASSIG^«EN^_ 

DA3E 



FOR SCHOOL YEAR 



each area. If Insufficient evidence for ratine 

pxTO£>e SO State, 



AREAS OF EVALUATION 



•PeachiJig Perfonnance in Class Sessions 
Observed: 



A, 



Preparation 



3, 



Instructor was v«ll prepared in 
subject area. 

Presentations were designed to 
meet the course objectives* 

Presentation of materials was 
well organized. 



B. 



Presentation 
1, 



o 

u u 

cue 

0) (Q O 
»-» '^-i > 

^ 0 
Ci ^ ki 

o 

0^ 



0 

O 
'3 



Instructor answers questions 
effectively. 

Instructor explains cleiirly, 
using exanples when appropriate < 

Instructor encourages student 
participation when appropriate. 

Instructor adapts teachixvg 
methods to the class. 



II • Student Evaluation: (based on evalua- 
tion by students) 



A* 



Refer to itans on stixient evalua- 
tion forms which are of concern. 
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REMARKS 
(REQUIRED) 



EUALOATICN SUtWJC£ REPORTS - INSTOXTTOPS 
^ AREAS OF EVAUIATICN 



III. Course Objectives arrf Policies; 



1. 



2. 



Instructor analyzes and eval- 
uates oojectives, methods, and 
procedure-3. 

Instructor is continuing to 
grew professionally by acquir- 
ing additional knowledge of 
subject nvatter and teaciiing 
methods. 



IV. Staff and Cbllege Relationships: 

1. Instructor works with others 
tcward the solution of pro- 
fessional and social prdDlero. 



2. Instructor is friendly and 
cooperative with both certi- 
ficated and classified staff. 

3. Instructor in involved in non- 
classrocm professional activi- 
ties (cannittees, etc.). 

4. Instructor submits praipt and 
accurate records and reports. 



V. All Factors Rating: 
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EWALUATICN StMOTOf REPCRT - INSTRUCTORS 



DESCRIBE TOIS IKDIVIDWi'S STOEWIKS (REQUIRED) (>ily persons directly iitvolved in evalM 

tlon are expected to sign ':he form. 



D^iSCRIBE mtS INDIVIDUAL'S WEAKNESSES (REQUIRED) : 



Department Head 



Division Director 



I have read this report and have discussed it 
with the people concent. 



Other person involved in evaluation 



Ocinnents: 



Dean for Vocational Education 



Assistant Superintendent 



District bXtperintendent/President 



Signature oi Instructor 



Date 



NOTE: Please attach classroan observation reports ard student evaluation sumuary. 
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. APPENDIX C /4 70 



SHASTA COLLEGE 
APPLICATION FOR SABBATICAL LEA"' 



Name 



Division 



Period Leave Is to cover 



Length of Service In District - Beginning Date 

Type of Service Rendered (teaching courses In present asslgntnent, counseling, etc.) 



Health Certification 

(A Physical Examination showing current health status - should be a form or letter from your 
physician attached). 

Why this proposal cannot be carried on In the surmer or by Faculty Development Project but 
can be done better during the academic year. 



Could it be postponed for one year? 



Type of Leave Requested: Chect one or more 

Travel and Visitation 



and give details on the appropriate supplemental form or forms. ^a. ,,a,c. a.m i.^. 

b. Return to School c. Independent Study through ConT^nces, Seminars, Etc 

^d. Independent Research e . Working In Your Teaching Field. 

Summary Statement on how your Leave will be carried out: 



Brief Siaten^ent on how your activities while on leave will benefit the students and Shasta 
College (additional explanation may be made on attached documents and as described In 
InfetPuctlon #5. 



The Information Included In this application Is accurate and I do agree to submit the required 
written report upon return from my leave If approved. 



Applicant's signature 



Date submitted: 



I have examined this proposal and discussed the application with the Instructor. 
Signature of Division Chairman 



,er|ci 
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Name of Applicant 



Division 



SABBATICAL LEAVE APPLICATION SUPPLEMENT A - TRAVEL AND VISITATrOK 



1. Where Is the proposed travel? 



2. Basic means of transportation during travel? 



to your col 
geological 



ates 



5. H» do you «e, the 1nfom«io„ g„„ed wi„ h„p t„ ,„p„,. ^^.^^ 



6. How win this trip be recorded? 



major changes shall be made wTlhout dhS nJf?«^Tf^' J"'"'."' 

Saibatlcal Leave Conmfttee notification to the aiimlnlstratton and 



«tr^?;es";sr:x^c{'?o dr(L^,~,"?rfnr 'T'- « 

to the .ajo? purpo^::; J? yo°J'??lIet"3 J?iitatfon! ""'^ 



visit or 
cularly related 
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Namt of Apoltcant _ Division 



SABBATICAL LEAVE APPLICATION SUPPLEMENT B - RETURNING TO SCHOOL 



Nam« of school or schools being considered: (proof of eligibility for acceptance 
would be required by April 15 for a leave'for the following school year or by 
November 15 of the preceding calendar year for a Spring semester sabbatical - a 
letter of aomlsslblllty could be submitted with this appl1:at1on or by the above 
dates}. 



^" at'th1s°tiTCf^ (program, courses, credits, etc. - as best as they can be predicted 



3. Statement on relationship of this study to your current or future teaching assignment, 



. Reason for returning for advanced collegiate study (new assignrwnt or revision of 
existing assignment, degree or credential to be acquired, advanced research, etc.) 



73 



Namt of Applictnt 



Division 



SABBATICAL LEAVE APPLICATION SUPPLEMENT C 
INDEPgNDENT STUDY THROUGH CONFERENCES. SEMINARS. ETC. 



1. List conferences or other activities that will be attended: (name, location, dates, 
description of conference, length, etc. - Include announcement describing activity if 
possible - include letter or letters of acceptance when possible). In final report 
document attendance at these conferences. 



2. Independent study not involvlrtg specific conferences or meetinos should be described ^ 
as above with attached letters showing approval of the plan by'the schools and/or othe^ 
agencies involved. 



3. Show the ways in which the activities planned above will benefit the College. 



ERIC 
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Him of Applicant 



Division 



SABBATICAL LEAVE APPLICATION SUPPLEMEfTT D - INDEPENDENT RESEARCH 



For all items below use additional sheets of paper If necessary. 

1. Outline research project planned. Include a list of research objectives. 



2. Briefly outline your planned basic research methods, procedures, and techniques for 
achieving your research objectives. 



3. Be as specific and complete as possible in listing, in chronoloalcal order, the locations 
where your research is to be carried out. 



4. 



List the institutions and their services that you may use during the course of your 
research even though you may net be formally 5ffil1at«d with thiem. Include, where 
possible, copies of correspondence from the Ir.stitutions cor.cerried. • setters frocs 
libraries, academic departments, individuals, etc., indicating their 'cooperation with 
you). 



5. 



What teaching or study materials or copies thereof (books, pamphlets, papers, . Tides, 
specimens, models, equipment, etc.) may be actually deposited in Shasta College for the 
use of teachers and/or stu.ents, as a result of this sabbatical leave? 



lERlC, 
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Ays: 1 



Name of Applicant 



Division 



SABBATICAL LEAVE APFUCATION SUPPLEMENT E 
WORKING IN YOUR TEACHING FIELD 



XSsVti^^"?]eT^n^t^u^t^^^?Jo°V5^ ^^^^-^^ the amount Of 



llorTtiir ^^^^ ^-P-^ ^-^"9 your ter. of e.ployn>ent and outline 



3. State reasons ycu feel this form of leave will be of value to you. 



4. Expkin how this activity will be of value to the College. 
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APPENDIX D^" ^ 



MEMORANDUM OF UNDERSTANDING 
MAY 30, 1985 



The Shasta-Tehama-Trinity Joint Community College 
District and the Shasta College Faculty Association agree as 
follows: 



1. 



Maureen Cooney, Dorothy Davis, Jane Fulton, George Grahn, 
Marcia McKenzie, and Barbara Shultz shall be eligible for 
health benefits for retirees as follows: 

The District shall pay the full insurance premium of 
certificated employees and their dependents for 
those certificated employees who retire during the 
term of the contract, providing that the 
certificated employee has attained the age of 55 and 
has rendered three years of full-time service to the 
District, as follows: 

Group health insurance as provided to certificated 
bargaining unit members. 



SHASTA-TEHAMA-TRINITY JOINT 
COMMUNITY COLLEGE DISTRICT 



SHASTA COLLEGE FACULTY 
ASSOCIATION 



i SUPERINTENDENT/PRESIDENT MT^t 
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APPENDIX B 



MEMORANDUM OP UNDER£5YANDING 
MAY 29, 1985 

District mfltJllMT^^fi"^^^: ""^^"^ community College 
uxnzzxcz (District) and the Shagta Colleae P^rni*.,, 

A880ciation/CTA/NEA (Associationrhe^ebJ^Lree .h. 



BOARD C? TRUSTEES 
SHASTA-TEHAMA-^RINITY JOINT 
COMMUNITY COLLEGE DISTRICT 



SHASTA COLLEGE FACULTY 
ASSOCIATION/CTA/NEA 



District Superintendent/ ^ 
President 
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. . , * APPENDIX P 7 5' ' 



October 27, 1987 
Letter of Understanding 
Regarding the Early Retirement Incentive Options Conunittee 

The Shasta College Faculty Association/CTA/NEA hereby 
agree to the following regarding the Calendar Study Conunit- 
tee: 

The parties shall form a joint study committee to study 
and report to the District and the Association concerning 
early retirement incentive options. The District and the 
Association shall each designate three members to serve on 
the committee. The committee shall not have the authority t< 
bind either party. The committee shall complete its report 
by March 31, 1988. The parties agree to meet and negotiate 
concerning the report following its receipt. 



K/fenneth B. Cerreta 
District Superintendent/ 
President 

Shasta-Tehama-Trinity Joint 
Community College District 




Dr. Michel Small 
Chief Negotiator 
Shasta College Faculty 
Association/CTA/NEA 
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APPENDIX G 



October 27, 1987 
Letter of Understanding 
Regarding Sabbatical Leave Moratorium 



The Shasta College Faculty Association/CTA/NEA and the 
District hereby agree to the following regarding sabbatical 
leaves: 

There shall be a moratorium on the granting of sabbatical 
for the 1988-89 academic year. 



Keftineth B. Cerreta 



District Superintendent/ 
President 

Shasta^Tehama-Trinity Joint 
Conununity College District 



Dr. Michel Small 
Chief Negotiator 
Shasta College Faculty 
Association/CTA/NEA 



SO 



APPENDIX H 



October 27, 1987 
Letter of Understanding 
Regarding Joint Study Committee to Review 
Criteria for the Granting of Sabbatical Leaves 



The Shasta College Faculty /3Sociation/CTA/NEA and the 
District hereby agree to the following regard! g sabbatical 
leaves : 

The Association and the District shall forrr a joint 
study committee to review criteria for the granting of 
sabbatical leaves. The Association and the District shall 
each appoint ^hree members to the committee. The committee 
shall not have the authority to bind either party. The 
committee shall complete its report prior to April 15, 1988, 
and shall meet upon receipt of development of suggested areas 
of study by the District. 



Dr, Michel Small 
Chief Negotiator 
Shasta College Faculty 
Association/CTA/NEA 





K^nn^th B. Cerreta 



District Superintendent/ 
President 

Shasta-Tehama-T; -nity Joint 
Community College District 



- 75 - 




APPENDIX I 

4W 



October 27, 1987 
Letter of Understanding 
Regarding Medical Insurance Prenium Refund 

The Shasta College Faculty Association/CTA/NEA and the 

?ncn^fn^ ^^""^^^ "^""f^u",^^® following regarding medical 
insurance premium withheld: 



As soon as practicable, following ratification, th 
District shall refund any medical ini^urance premium wit 
from unit members since September 1, 1987. 



e 

thheld 




Kenneth B. Cerreta 
District Superintendent/ 
President 

Shasta-Tehama-Trinity Joint 
Community College District 



Dr. Michel Small 
Chief Negotiator 
Shasta College Faculty 
Association/CTA/NEA 



- 76 - 



Octob«r 27, IS'. 

of undsritanding 
Regarding 1988-89 Calendar Negotiations 



t ^ A. ^ ^ 



n^«^r?^! College Faculty Aasociation/CTA/NEA and th*. 

nijou'aUo^if ^ '° -^-^^"^ caleSda^'^ 

the igsLfiS^ii?' promptly meet and negotiate concernina 

the 1988-89 calendar separately from these negotiations ' 



JCenneth B, Ccrreca " 
District Superintend. ,:t/ 
President 

Shasta-Tehama-Trinity J int 
CoriRUnity College District 



mall 



Dr. Mxchel Sma__ 
Chief Negotiator 
Shasta College Faculty 
Association /CTA/NEA 



FRICi 
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ERIC Clearinghouse tor 
Junior Colleges yQj 2^ |988 



